
Specific Guidance for Lancashire Partners in the completion of the Positive Activities Survey Spreadsheet

1 – 7 February 2010

Thank you for agreeing to complete the survey of Positive Activities taking place in Lancashire during the week following 1st February 2010. Please follow the guidance and instructions below when completing the spreadsheet.

1.
Save the spreadsheet with the file name, e.g. 

              PA Survey 2010 NAME OF YOUR ORGANISATION

2.
Definitions
· Young people – the focus is young people aged 13-19, and for young people with learning difficulties, up to 24.  Sessions that have a broader wide range should still be included providing they accommodate young people within this 13-19 age range.

· Session – this is defined as a 'single instance of a structured positive activity' that supports one of more of the Every Child Matters outcomes
. The location of the session is irrelevant.  A youth group or sports club can have multiple sessions in a week, or even taking place at the same time. 
· Timing – assign sessions to morning, afternoon and evening based on the end-time of the session.  Morning ending between 9am and 12.30pm, afternoon between 12.30 and 6pm, evening between 6pm and midnight.

Completing the form

Section A – Local Authority Information – Please leave the Local Authority name and number as stated.
Underneath, enter your organisation's name, address and key contact details.

Section B – Provision of Activity Sessions across the Week.  
Please state whether this return is a planned programme for the week of 1st February or a reflection of activities that have actually taken place (PLANNED/ACTUAL).
Partners are asked to supply summary information only. 

Please record the total number of sessions falling into each period.

The total number of sessions recorded in sections B and D should be the same.  

Section C – Type of Activities. 
Partners are asked to record the number of sessions that fall into each of the eight broad categories, (if this information is available).  Sessions may be counted under one or more categories, for example an arts session may also be taking place on a Youth Mobile! Please make brief notes explaining such entries in the comments section of the form.
For this reason the totals in Section C may be different that in Sections B and D. 

Examples of how activities may be categorised are in the table below:
	Category
	Example of activities in categories

	Sports and active leisure
	Team and individual sports; visits to leisure providers; pool; table tennis and 
games.  

	Arts (including performing arts and crafts)
	Drama, dance, painting, graffiti, sculpture, fashion and design, 

crafts of any type. 

	Media (including including DJing, IT, video editing, journalism)
	Activities that use technology such as recording and editing suites,

computers, digital and video cameras and/or media such as the internet.

	Youth Club/Centre open for organised activities
	Youth club sessions may contain any of the above.


	Youth Club/Centre open for drop-in
	Centres open for drop in may be targeting young people who are not

normally engaged in positive activities or for the purpose of providing

'someone to talk to'. The aim would generally be encourage engagement
 in personal development opportunities, learning and positive activities. 

 

	Mobile Provision
	This describes use of mobiles, youth buses and mobile information units.

	Education/Learning related activities
	Such activities may be provided in schools or colleges, (to support or

complement formal learning) but also describe work in a variety of settings:
out-of-school clubs; detached and outreach work in the community;
 team building and outdoor education; residential settings; events and learning
opportunities in any location which aim to raise awareness about young
people's issues, (e.g. substance misuse, sexual health, political education).



	Other
	Please use this category as a last resort. If you do, please give

descriptions of the content of 'other' types of sessions in the comments section on the form. 


Section D – Type of Provider.  
Please enter a total number of sessions under one of the categories of provider types.  

For further guidance, please email catherine.mcmanmon@lancashire.gov.uk
Tel: 0781 425 6260
The completed survey should be emailed by 15th February 2010

� Every Child Matters is an overarching policy which promotes improved outcomes for all children and young people, so that they are supported to: Be Healthy; Stay Safe; Enjoy and Achieve; Make a Positive Contribution and Achieve Economic Wellbeing. Visit � HYPERLINK "http://www.everychildmatters.gov.uk" ��www.everychildmatters.gov.uk�


 






